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Mechanical Project Manager / Estimator 
Full Job Description 
The Project Manager/Estimator is responsible for managing mechanical projects from initial bid through closeout while also preparing accurate estimates and proposals for new work. This dual‑role position is ideal for a small to mid‑size construction company where leaders must be versatile, hands‑on, and deeply involved in both preconstruction and field execution.
This role works closely with ownership, superintendents, subcontractors, and clients to ensure projects are delivered safely, on schedule, within budget, and to quality standards. The PM/Estimator is a key contributor to company growth, profitability, and client satisfaction.
Key Responsibilities
 Estimating & Preconstruction
· Review plans, specifications, and project documents to prepare accurate quantity takeoffs and cost estimates.
· Solicit and evaluate subcontractor and supplier quotes.
· Develop detailed proposals, scopes of work, and bid packages.
· Participate in pre‑bid meetings, site visits, and constructability reviews.
· Maintain historical cost data and update pricing models.
· Assist ownership in developing bid strategies and competitive pricing.
· All project manager/estimators are required to sell $75,000 per/month. 
 Project Management
· Lead projects from award through closeout, ensuring alignment with contract requirements.
· Develop project schedules, budgets, and work plans.
· Coordinate with superintendents, subcontractors, and suppliers to ensure timely execution.
· Manage RFIs, submittals, change orders, and project documentation.
· Conduct regular site visits to monitor progress, quality, and safety.
· Track project costs, forecast financial performance, and report variances.
· Maintain strong communication with clients, addressing issues proactively.
 Contract Administration
· Review and negotiate subcontract agreements and purchase orders.
· Ensure compliance with contract terms, insurance requirements, and safety standards.
· Manage project billing, including progress payments and closeout documentation.
· Field Coordination & Support
· Support superintendents with scheduling, manpower planning, and problem‑solving.
· Ensure materials, equipment, and resources are available when needed.
· Assist with resolving field conflicts, design discrepancies, and unforeseen conditions.
 Project Closeout
· Oversee punch lists, warranty documentation, and final project turnover.
· Conduct post‑project reviews to identify lessons learned and cost improvements.
Qualifications
Required
· 3–7 years of experience in mechanical project management and/or estimating.
· Strong understanding of construction means, methods, and sequencing.
· Ability to read and interpret plans, specifications, and technical documents.
· Proficiency with estimating software, project management tools, and Microsoft Office.
· Strong communication, negotiation, and client‑relationship skills.
· Ability to manage multiple projects and bids simultaneously.
· Ability to lift 50 lbs. repeatedly
· Willing to travel up to 75% of the time
Preferred
· Experience in industrial construction
· Background in self‑perform work (piping, welding, fabrication, etc.).
· Familiarity with job‑cost accounting systems.
Core Competencies
· Detail‑oriented estimating and cost analysis
· Strong organizational and time‑management skills
· Leadership and team coordination
· Problem‑solving and decision‑making under pressure
· Financial acumen and budget control
· Client‑focused communication and professionalism
Physical Demands
· While performing the duties of this job, employees may be regularly required to stand, walk, sit, talk, hear, reach, stop, kneel and use hands and fingers to operate equipment: computer, telephone, keyboard, and lift 50lbs repeatedly. Travel may be required up to 75% of the time. 
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